
SAMPLE CLAUSES – OPTIONAL PROVISIONS FOR EMPLOYMENT AGREEMENTS
These clauses may, depending on the situation, be included as separate articles within the employment agreement or attached as an annex.
The employer and employee should assess in each case which provisions are appropriate and desirable.
Delete this text and all other blue text before sending the agreement to the employee.
The blue text contains explanations for completing the agreement.
The red text indicates fields to be completed.

1. Travel and work-from-home allowances
Variant A – Travel allowance (private transport)
The employee shall receive a travel allowance of € <amount> per kilometre for commuting, calculated on the basis of the one-way distance between the employee’s home address and the fixed workplace, as determined via Google Maps.

The allowance applies only to days on which actual travel takes place. No travel allowance shall be paid during periods in which no work is performed, such as sickness, leave, or unpaid leave. No travel allowance is payable for days on which the employee works from home.
Variant B – Travel allowance (public transport)
If the employee uses public transport for commuting, the actual costs incurred for the cheapest, reasonably expected route shall be fully reimbursed, based on submitted proof of payment (such as travel tickets or declarations).

No allowance is payable for periods in which no work is performed (such as illness, leave, or suspension).
Variant C – Fixed monthly travel allowance
If the employer and employee agree upon a fixed monthly travel allowance, it shall be based on the average number of commuting days per week.

The fixed allowance continues during paid holidays but does not apply during periods of unpaid leave, suspension, or full incapacity for work exceeding one month, unless otherwise agreed.
Variant D – Work-from-home allowance
For work performed from home, the employee shall receive a work-from-home allowance of € <amount> per homeworking day to cover additional expenses.

No allowance shall be paid during periods in which the employee does not perform work (such as sickness, leave, or suspension) or when work is performed at the office.

2. Expense reimbursement
Variant A – Reimbursement on declaration basis
The employee shall be reimbursed for necessary and demonstrably incurred expenses directly related to the performance of the job, provided that such expenses have been approved in advance by the employer and supported by receipts or other proof of payment.

Reimbursements shall only be made for periods during which work is actually performed, unless the expenses were already incurred with the employer’s prior approval.
Variant B – Fixed monthly expense allowance
The employer and employee may agree on a fixed monthly allowance to cover minor job-related expenses (such as telephone costs, printing, or representation expenses).

This allowance applies only during periods in which work is performed and shall lapse during unpaid leave, suspension, or long-term incapacity for work (more than one month).

3. Company property
The employee shall receive from the employer such company property as is necessary for the performance of the work, including but not limited to a laptop, telephone, access pass, software licences, company car, or other materials.

All company property shall at all times remain the property of the employer. The employee must handle such property with due care and use it exclusively for business purposes.
The employer shall at all times be entitled to inspect, replace, or temporarily repossess the property made available, for example in the event of maintenance, security requirements, loss, damage, illness, leave, suspension, or upon termination of the employment agreement.

The employer may require the employee to return such property within a reasonable period determined by the employer or to temporarily surrender it.

4. Mandatory training (Transparent and Predictable Employment Conditions Act)
If the employer requires the employee to undertake training that is necessary for the performance of the position or is required by law or by the collective agreement, all costs of such training shall be borne entirely by the employer.
Time spent by the employee on such training shall be regarded as working time.
The employee cannot be required to repay any training costs, even in the event of termination of employment.

5. Relationship Clause
The employee is prohibited, for a period of <period, e.g. one (1) year> after termination of the employment agreement, from maintaining—without the employer’s prior written consent—any direct or indirect business contacts with clients, principals, suppliers, or other business relations of the employer with whom the employee had contact or of whom the employee gained knowledge during employment.

In the event of a breach of this clause, the employee shall owe the employer an immediately payable penalty of € <amount> per violation, plus € <amount> for each day the violation continues, without prejudice to the employer’s right to claim full compensation instead of the penalty and to summon the employee to immediately cease the violation.
A relationship clause is a form of non-competition clause. Such clauses are subject to statutory restrictions (Article 7:653 of the Dutch Civil Code).
To be valid, the following conditions must be met:
· Age requirement: the clause is valid only if the employee is of legal age (18 years or older);
· Written agreement: the clause must be agreed upon in writing, for example by inclusion in the signed employment agreement;
· Fixed-term contracts: if the employment agreement is concluded for a fixed term, the non-competition clause is valid only if the agreement includes a written justification demonstrating that the clause is necessary due to compelling business or service interests.
The justification must be specific and function-related; a general reference (such as “to protect business interests”) is insufficient.
If such justification is missing, the clause in a fixed-term employment agreement is void.
Therefore, a fixed-term agreement must include a statement such as: “The employer considers this clause necessary because…”

6. Non-Competition Clause
The employee is prohibited, both during employment and for a period of <period> following termination thereof, from performing any work for or holding any interest in enterprises that carry out activities similar to those of the employer, without the employer’s prior written consent.

This clause applies only if the employee is of legal age and has agreed to it in writing.
In the event of a breach, the employee shall owe the employer an immediately payable penalty of € <amount> per violation, plus € <amount> for each day the violation continues, without prejudice to the employer’s right to claim full compensation instead of the penalty and to summon the employee to immediately cease the violation.
A non-competition clause is subject to statutory restrictions (Article 7:653 of the Dutch Civil Code).
To be valid, the following conditions must be met:
· Age requirement: the clause is valid only if the employee is 18 years or older;
· Written agreement: the clause must be agreed upon in writing, for example by inclusion in the signed employment contract;
· Fixed-term contracts: if the employment contract is for a fixed term, the non-competition clause is valid only if it contains a written justification showing that it is necessary for compelling business or service interests. The justification must be specific and function-related; a general reference (“to protect business interests”) is insufficient.
If such justification is missing, the clause in a fixed-term contract is void.
A fixed-term agreement must therefore include a statement such as: “The employer considers this clause necessary because…”

7. Non-Solicitation of Employees
The employee is prohibited, during employment and for a period of <period> after termination of employment, from inducing or attempting to induce any of the employer’s employees to terminate their employment or to perform work for another organisation.
In the event of a breach of this clause, the employee shall owe the employer an immediately payable penalty of € <amount> per violation, plus € <amount> for each day the violation continues, without prejudice to the employer’s right to claim full compensation instead of the penalty and to summon the employee to immediately cease the violation.

8. Confidentiality Clause
The employee is required to maintain confidentiality regarding all information about the organisation, clients, projects, and business operations of the employer which the employee knows, or can reasonably be expected to know, is confidential.
This obligation applies both during and after termination of employment.
In the event of a breach, the employee shall owe the employer an immediately payable penalty of € <amount> per violation, plus € <amount> for each day the violation continues, without prejudice to the employer’s right to claim full compensation instead of the penalty and to summon the employee to immediately cease the violation.

9. Intellectual Property Rights
All intellectual property rights in works, designs, drawings, models, texts, visual materials, software, and other creations produced by the employee in the course of employment shall vest exclusively in the employer.
To the extent that any such rights may by law vest in the employee, the employee hereby assigns such rights in advance to the employer.
The employee shall, upon request, provide all cooperation necessary to give full effect to such assignment.

10. Digital Security and Use of Company Systems
The employee shall handle all digital company systems, accounts, passwords, and electronic communication tools provided by the employer with due care.
The use of these systems is permitted solely for business purposes and in accordance with the employer’s internal ICT and privacy policies.
The employer shall at all times be entitled to monitor or restrict the use of digital resources if necessary for data protection, compliance with legislation, or the protection of business interests.
Upon termination of employment or suspension, the employer may immediately revoke the employee’s access to digital systems.

	Disclaimer

This is a model from which no rights may be derived.
For specific application prior to signing, both the Employer and the Employee may seek advice from the Stichting Fonds Architectenbureaus (SFA), which will tailor its advice to the situation at hand.
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